
General PTA Meeting (In Person) – April 17, 2024

● Call to Order - 8:33am

● President’s Report - Pamela Vasquez (President)

○ Upcoming Events

■ 4/19, 8:30-10am - ARTStravaganza

■ 4/19 - School Survey due

■ 4/21-4/30 - Spring Break

■ 5/3 - G&T Applications Due

■ 5/10, 11-1pm - Teacher Appreciation Lunch

● Need donated items, posters, food etc

● We get also catered food

● We need help making decorations

● Food the staff can take with them too

○ PTA Roles for Elections

■ President

● Need a lot of time

○ Lots of meetings to attend

○ Next year only meetings with principal quarterly

● Oversee events, safety team

● Would be ideal to have two people

● You really get a good sense of who is running your child’s school.

Behind the scenes peek.

● Being able to fix problems or fulfill asks feels amazing.

■ Vice President

● Organize PTA Events

○ Supportive role or run most events

● Fundraising

● Communication between admin and class parents

● Can be held by 2 parents

■ Recording Secretary

● Take meeting notes

● Manage records

● Good role if you don’t have a lot of time

■ Corresponding Secretary

● Manages our social media accounts

● Replies to emails

● Writes the Newsletter



● A really busy role

● Need to know what’s going on at school

■ Treasurer

● Keeping track of spending

● Prepare monthly financial report for meetings

● Have to submit 2 reports to DOE yearly

● Create PTA budget

● Filing annual taxes

● Don’t need finance background

● Couple hours a month

■ Upper School Rep

● Try to communicate with middle school parents

● Try to go to PTA events

● Not time intensive

■ Kindergarten Rep

● Get new parents involved in events

● Organizes welcome meeting for all kids K and under

● Your child will have to be in Kindergarten

● Can organize other events for new parents

● Try to engage younger families in Pre-K and 3K

■ General Board

● Help executive board when you have time

● Come to meetings

● Get involved in events

● Can take lead on certain events if you have time

● Supporting PTA and filling in when we need volunteers

● You can bring new ideas

○ PTA Events Each Year

■ Marathon Bake Sale, Portrait Day, Winterfest, Fiesta, Block Party

■ Also movie nights, yoga in the park etc

■ Parents Nights Out

● Treasurer’s Report & Budget Overview – Jessamyn Lee (Treasurer)

Previous Balance as of 3/19/24: $120,618.54

Income between 3/19/24 - 4/15/24: $3,124.33

Expenses between 3/19/24 - 4/15/24: $2,677.04

Current Balance as of 4/15/24: $121,065.83

● Book fair donations, school musical

● Approval of Minutes from 3-20-24

● Meeting Adjourned 9:08






